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1. Background 
 
This policy has been developed in response to apprenticeship reforms and will support an increase in 
the quality and quantity of apprenticeships within the CCG. The policy sets out the procedure that the 
CCG should follow when recruiting into a new apprenticeship role or converting an existing role into an 
apprenticeship. 
 
2. Definitions 
 
The organisation will apply criteria to its employees as set out in the policy in making decisions regarding 
apprenticeship. 
 
3. Procedure 
 

• Apprentices will be recruited with the support of the HR Recruitment team at the CCG. Apprentice  
positions will be offered fixed term contracts for the length of their educational qualification. There 
can be no guarantee, however, of substantive employment at the end of an apprenticeship term 
with the CCG.  

• Apprentices are employees of the CCG and will be paid at the standard apprentice rate of pay as  
determined by the government. All other Agenda for Change terms and conditions (excluding 
pay) will apply. 

• Existing staff who meet the apprenticeship criteria can undertake the apprenticeship programme 
to up-skill and obtain a nationally recognised qualification.  For these staff their terms and 
conditions will remain unchanged. 

• The minimum hours of employment should be at least 30 hours per week. By exception, where 
the Apprentice’s circumstances or the nature of employment in a given sector makes this 
impossible, then an absolute minimum of 16 hours must be met. In such cases the duration of the 
Apprenticeship should be extended.  

• The duration of the Apprenticeships for those aged 16 – 18 must last at least 12 months. For 
those aged 19 or over the Apprenticeship should last at least 12 months, unless relevant prior 
learning is recorded. 

 
4. Further information 
 
For further information, please consult the full policy and your HR Business Partner if further advice is 
required. 


