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1. Background 
 
NHS Bedfordshire, NHS East and North Hertfordshire, NHS Herts Valleys, and NHS Luton Clinical 
Commissioning Groups,  (respectively referred to as ‘the CCG’) recognise that there are times when 
employees may wish to take a period of time away from paid employment.  The CCG acknowledges the 
benefit of Employment Breaks in supporting NHS organisations to retain talent, and promote employee 
wellbeing. 
The Employment Break Policy has been designed to allow employees the opportunity to take an unpaid 
break from NHS employment for a minimum of 3 months up to 5 years. This policy meets the CCGs 
obligations under the provisions of AfC as an NHS employer to provide employees with access to an 
employment break scheme and is designed to complement the CCG’s approach to flexible working and 
help our employees achieve an appropriate work-life balance. 
 
2. Definitions 
 
Agenda for Change (AfC) –The NHS terms and conditions of employment handbook. 
Employment Break– An unpaid break from NHS employment for a minimum of 3 months up to 5 years. 
Reckonable Service – The amount of NHS service that will count towards calculating annual leave and 
other entitlements.  This is as defined by AfC. 
 
3. Procedure 
 
To qualify for an employment break, employees must have a minimum of 12 months service and have 
the approval of an appropriate authorising manager. 
Employees wishing to apply for an employment break should complete the application form at Appendix 
1 of the policy. Applications must be submitted to the authorising manager at least 3 months prior to 
commencement of the intended break. Requests made less than 3 months before, may be considered in 
exceptional circumstances depending on the needs of the service. 
Employees will be notified in writing of the decision within 21 days of the date of submission of their 
application and will be entitled to a written reason for the refusal of any application.  
Employees wishing to appeal a decision to refuse an employment break have the right of appeal using 
the Grievance Policy. 
 
 
4. Further information 
For further information consult the full policy available on the CCGs intranet pages. 
 


